
How to Sign Up for AutoPay 

 

1. Visit InvoiceCloud portal and Sign In 
a. https://www.invoicecloud.com/portal/(S(rbpjulgn5wljlpufrxqt0utu))/2/customerlogi

n.aspx?billerguid=d3dea8d6-e164-4830-9208-a5f32cd7d536 
 

2. Click AutoPay.  

 

 

 

https://www.invoicecloud.com/portal/(S(rbpjulgn5wljlpufrxqt0utu))/2/customerlogin.aspx?billerguid=d3dea8d6-e164-4830-9208-a5f32cd7d536
https://www.invoicecloud.com/portal/(S(rbpjulgn5wljlpufrxqt0utu))/2/customerlogin.aspx?billerguid=d3dea8d6-e164-4830-9208-a5f32cd7d536


3. If no payment accounts have been set up, you will need to set them up by clicking the blue 
letters Please add a new Payment Method before signing up for AutoPay by clicking here. 
 

 

 

4. Click to add account for auto debit.   
a. Note:  To avoid the 2.95% service fee, you must set up AutoPay from a Bank account 

to have the payment debited from a checking or savings account.  All Credit/Debit 
Cards are charged the 2.95% service fee by our merchant processor.   

b. Note:  All one-time payments incur the 2.95% service fee regardless if they are 
debited from a checking or savings account. 

 

 



5. Enter all fields for account information.  Example below represents adding a new bank 
account. 

a. Click Save Bank Information 

 

 

6. Shows your account information you just added.  Click at the bottom where is says You 
have accounts that are not set up for AutoPay.  You may set up AutoPay by clicking here. 

 



7. Click New AutoPay Setup or the “here” at the bottom of the screen. 
 

 

8. Confirm information.  Click Save this AutoPay Setup. 

 


